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Quotes shall be submitted by completing this document and placing it in a sealed, opaque envelope, 

clearly marked on the outside, “Traffic Control & Active Transportation Signage & Posts; 

Controller; 3rd Floor City Hall, 199 Queen Street, Charlottetown PE, C1A 4B7", and must 

be received by the Controller before 2:00:00 pm local time on September 25th, 2020.  It is the 

responsibility of the bidder to deliver the sealed bid to the 3rd floor of City Hall before the time 

indicated.  Late submissions will not be accepted and will be returned to the Bidder unopened.  

Any addenda will be posted on the City of Charlottetown website 

www.charlottetown.ca/tenders. Bidders are responsible for checking the website for 

submission/quote/tender notices, documents, and addenda.  The City is not responsible for 

ensuring bidders have obtained addenda. 

Two (2) copies of the submission document is required.  No fax, email or electronic submissions 

will be accepted as the sole method of submission although an electronic copy (PDF or Microsoft 

WORD) of the submission would be appreciated either included in the envelope noted above or 

emailed following the closing date and time.  It is the bidder’s responsibility to ensure that their 

submission is received prior to the closing date and time noted above.  There will be a public 

opening of submissions received immediately after closing. The awarding of a contract, if any, 

resulting from this Request for Quotations, shall be done, upon approval by City Council, as soon as 

practical after bid evaluations have been completed.  Results of this Request for Quotations will be 

posted on the City’s awards webpage at the following address: www.charlottetown.ca/tenders.   

This Request for Quotations (RFQ) creates no obligation on the part of the City of Charlottetown 

to award the contract or to reimburse bidders for RFQ preparation expenses.  The City of 

Charlottetown reserves the right to accept or reject any and all quotes, in whole or in part, received 

as a result of this request, and to negotiate in any manner necessary to best serve the interest of the 

City.  The decision as to which submission best satisfies the needs of the City rests solely with the 

City and any decision is not open to appeal.  Submissions will not be evaluated if the Bidder’s 

current or past corporate or other interests may, in the City’s opinion, give rise to a conflict in 

connection with this project.  The City specifically reserves the right to reject all quotes if none is 

considered to be satisfactory and, in that event, at its option, to call for additional quotes. No term or 

condition shall be implied, based upon any industry or trade practice or custom, any practice or policy 

of the City or otherwise, which is inconsistent or conflicts with the provisions contained in these 

conditions. 

At the election of the City, whether or not a bid or bidder otherwise satisfies the requirements of 

the quote, the City may reject summarily any bid received from a corporation or other person 

which has been anywise involved in litigation, arbitration or alternative dispute resolution with the 

City within the five (5) year period immediately preceding the date on which the request for 

quotations was published. 

The City’s evaluation may include information provided by the bidder’s references and may also 

consider the bidder’s past performance on previous contracts with the City or other institutions.  

The City may prohibit a bidder from participating in a procurement process based on past 

performance or based on inappropriate conduct in a prior procurement process, and such 

inappropriate conduct shall include but not be limited to the following: (a) the submission of 

quotations containing misrepresentations or any other inaccurate, misleading or incomplete 

information; (b) the refusal of the bidder to honour its pricing or other commitments made in its 

submission; or (c) any other conduct, situation or circumstance, as solely determined by the City. 

http://www.charlottetown.ca/tenders.php
http://www.charlottetown.ca/tenders
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A Bidder who has already submitted a bid may submit a further bid at any time up to the official 

closing time.  The last submission received shall supersede and invalidate all submissions 

previously submitted by that bidder for this RFQ.  Any bidder may withdraw or qualify his/her 

submission at any time up to the official closing time by re-submitting a new bid to the City.  The 

time and date of receipt will be marked thereon and the new submission will be placed in the tender 

box.  The new submission shall be marked on the sealed envelope by the Bidder as “Resubmission 

#” along with the name of the RFQ and to the attention of the Controller, as noted above in the 

RFQ.  Bids may be withdrawn at any time prior to opening upon written request from the bidder.  

Negligence on the part of the bidder in preparing his/her bid shall not constitute a right to withdraw 

a bid subsequent to the bid opening. 

Any potential conflict of interest must be disclosed to the City in writing.  Any conflict of interest 

identified will be considered and evaluated by the City.  The City has the sole discretion to take 

the steps they deem necessary to resolve the conflict.  If, during the term of the Contract, a conflict 

or risk of conflict of interest arises, the Contractor will notify the City immediately in writing of 

that conflict or risk and take any steps that the City reasonably requires to resolve the conflict or 

deal with the risk. 

The City will pay the successful proponent via Electronic Funds Transfer.  The successful 

proponent will be required to provide the necessary information for registration on the City’s 

payment system 

The City reserves the right to cancel any request for quote at any time without recourse by the 

contractor. The City has the right to not award this work for any reason including choosing to 

complete the work with the Owners' own forces. 

All questions in respect of this RFQ must be addressed, in writing, by email to Stephen Wedlock, 

Controller (tenders@charlottetown.ca). Questions must be received no less than three (3) 

business days before the closing date of this Request for Quotations. 

Introduction: 

This RFQ is for the purchase of various Cycling Route Signs and Posts. 

All signs shall be delivery as soon as possible, but shall be received by the City no later than 8 

weeks after receipt of the Purchase Order.  

Bid Evaluation: 

Award will be based upon compliance to the specifications in the RFQ and the lowest bid price 

submitted. The City reserves the right to decide which manufacturer offers the best value to the 

City in terms of key specification areas, and lowest price.  The specified documents shall be 

properly completed and must be submitted by the deadline in order to qualify as a valid bid.  The 

City is not bound to accept the lowest or any bid received. 

Warranty: 

All signs shall be defect free at time of delivery to the City.  Any signs deemed unacceptable, at 

the sole discretion of the City, shall be replaced by the vendor, at no additional cost to the City.  

 

mailto:tenders@charlottetown.ca
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The undersigned understands and agrees to the following provisions of this request for tender: 

AGREEMENT 

1. This form must be used for tabulation purposes.  Specification sheets form part of 

submission and must not be removed. 

2. All prices quoted are to be in Canadian funds, including any Canadian Customs Duties and 

Excise Taxes, and are to include all delivery charges (FOB 12 MacAleer Drive, 

Charlottetown, PE).  It is the responsibility of the bidder to determine from the 

appropriate authorities what taxes, rates and charges are applicable to this RFQ.   

3. The City of Charlottetown reserves the right to inspect any supplied signs as a result of this 

RFQ, either during or after manufacture and delivery, and shall be the sole judge as to 

whether equipment supplied meets specifications. 

4. The City of Charlottetown reserves the right to accept or reject any or all submissions, to 

waive any technicality in a submission and to accept any part of a submission as deemed 

to be in the best interest of the City. 

5. The specifications in this RFQ are the minimum acceptable.  Failure to comply with the 

attached specification could result in the termination of this agreement.  

6. Vendors are advised that the City has now moved to electronic payments on goods and 

services provided to the City.  Payment of invoices will be made by way of Electronic 

Funds Transfer (EFT).  The successful bidder will be required to provide the necessary 

banking information for registration on the City system. 

7. Payment terms will be considered as net thirty (30) days from date of receipt of invoice. 

8. This bid is valid for acceptance for a period of sixty (60) days from date of closing of the 

RFQ. 

 

 

    DATED: ____________________________________________ 

                                        VENDOR: _______________________________________________ 

                                                             (Signature)  

                       

        ____________________________________________                                                 

        (Print name)  
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VENDOR’S INFORMATION FORM:   

 

Vendor’s Name:_______________________________________________________________ 

 

Address:______________________________________________________________________ 

   

City:  __________________________   Province: ______________ PC:__________ 

 

Telephone No.: __________________________    Fax No.:____________________________ 

 

E-mail address: ________________________________________________________________ 

 

Website: ______________________________________________________________________ 

 

Contact Person:_________________________________________________________________ 

 

Title:__________________________ Telephone No.: _____________________________ 

 

_____________________________  ____________________________________ 

NAME (Please print)     TITLE (Please print) 

 

______________________________ ____________________________________ 

AUTHORIZED SIGNATURE  DATE  

 

 

Affix Corporate Seal 
     (If Applicable) 
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QUOTE FORM 

The City of Charlottetown is not bound to accept the lowest or any quote received. The full Bid 

Package must be returned and any additional information may be attached. 

Traffic Control Signage 

 

Active Transportation Signage 

MUTCD ID Description Quantity Price per Unit Total Cost 

RB-71 Shared Pathway, 30x45, Grade HI, plate thickness 0.081 inches 64   

R3-17 Bike Lane, 75x60,  Grade HI, plate thickness 0.081 inches  168   

R4-11 May Use Full Lane Change Lane to Pass, 75x75, Grade HI, plate 

thickness 0.081 inches  

9   

M6-1 Directional Arrow, 90x30, Grade HI, plate thickness 0.081 inches  44   

R3-17a Ahead, 75x30, Grade HI, plate thickness 0.081 inches 34   

R3-17b Ends, 75x30, Grade HI, plate thickness 0.081 inches 40   

R9-7 Bicycle Keep Right, 30x45, Grade HI, plate thickness 0.081 inches 1   

R9-3 No Walking, 45x45, Grade HI, plate thickness 0.081 inches 2   

R5-10c No Pedestrian Access, 60x30, Grade HI, plate thickness 0.081 

inches 

2   

R5-6 No Bikes, 60x60, Grade HI, plate thickness 0.081 inches 2   

R8-2a(CA) Shared Footway, 30x45, Grade HI, plate thickness 0.081 inches 6   

R9-3c Ride With Traffic, 30x30, Grade HI, plate thickness 0.081 inches 39   

WC-19 Share the Road, 60x60, Grade HI, plate thickness 0.081 inches  64   

WC-19t Share the Road ST, 60x30, Grade HI, plate thickness 0.081 inches  64   

W5-4a Bikeway Narrows, 45x45, Grade HI, plate thickness 0.081 inches 2   

R1-2 Yield to Runners (symbol), 75x75, Grade HI, plate thickness 0.081 

inches. Please see attached photo for details  

2   

RB-70 Dismount and Walk, 45x45, Grade Hi, plate thickness0.081 

inches. Please see attached photo for details  

8   

N/A Bike Trail, 30x30, Grade HI, plate thickness 0.081 inches. Please 

see attached photo for details  

2   

MUTCD ID  Description  Quantity Price per 

Unit 

Total 

Cost 

RA-4R Pedestrian Crosswalk, 60x75, Grade HI, plate 

thickness 0.081 inches 

 

30 

  

RA-4L Pedestrian Crosswalk, 60x75, Grade HI, plate 

thickness 0.081 inches 

30 

 

  

RB-21 One-Way, 90x30, Grade HI, plate thickness 0.081 

inches 

355   

RB-23 Entry Prohibited, 60X60, Grade HI, plate thickness 

0.081 inches 

75   

RA-1S5 All Way Stop tab, 30x30, Grade HI, plate thickness 

0.081 inches 

5   

RB-11L Left Turn Prohibited, 60x60, Grade HI, plate 

thickness 0.081 inches 

5   
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N/A Bike Lane Ahead, 30x45, Grade HI, plate thickness 0.081 inches  14 
 

 

N/A Strollers, 30x30, Grade Hi, plate thickness 0.081 inches. Please see 

attached photo for details 

2   

N/A Stollers Prohibited, 30x30, Grade HI, plate thickness 0.081 inches. 

Please see attached photo for details 

2   

N/A Trail Entrance, 30x30, Grade HI, plate thickness 0.081 inches. 

Please see attached photo for details 

5   

N/A Running Prohibited, 30x45, Grade HI, plate thickness 0.081 

inches. Please see attached photo for details 

2   

Rb-92 (TAC) Bike Lane Ends, 45x60, Grade HI, plate thickness 0.081 inches/ 

Please see attached photo for details 

14   

     

 

Posts/Accessories 

 

 

Subtotal    $____________________  

    HST (15%)      $ _____________________ 

 
     Total Submission Price    $ _____________________ 

 

 

 

BID COMPANY NAME: __________________________________________________________________________ 

CONTACT NAME (PRINT): _______________________________________________________________________ 

TELEPHONE/CELL PHONE: ______________________________________________________________________ 

EMAIL: ________________________________________________________________________________________ 

 

 SIGNATURE__________________________________________ Date: _______________________ 

 

 

 

Telespar Post or 

Equivalent 

Square aluminum post 2in x2in x10ft 400   

Telespar Post or 

Equivalent 

Square aluminum post 2in x2in x8ft 400   

Telespar Post or 

Equivalent 

Square aluminum base 2 ¼in x 2 ¼in x 3ft   800 

 

  

 Rivets for Telespar posts 3000   
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Appendix A - Sign Images 

 

 

 

 

 

 

        

 

 

 

 

Yield to Runners, R1-2 

Dismount and Walk, 

RB-70 (choose one) 

Bike Lane Ahead 
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Bike Trail 
Strollers *Circle in 

green (not red) 

Strollers Prohibited 
Trail Entrance 

Running Prohibited 

Bike Lane Ends 


